
CITY COUNCIL AGENDA REPORT

City of Anaheim
CITY ATTORNEY’S OFFICE

DATE: FEBRUARY 7, 2017
FROM: CITY ATTORNEY’S OFFICE
SUBJECT: REDUCING THE CITY MANAGER’S AUTHORITY TO ENTER 

INTO PROFESSIONAL SERVICE AGREEMENTS FROM A NOT 
TO EXCEED OF ONE HUNDRED THOUSAND DOLLARS TO A 
NOT TO EXCEED OF FIFTY THOUSAND DOLLARS

ATTACHMENT (Y/N): YES ITEM#  16

REQUESTED ACTION:  

That the City Council, by Resolution, reduce the authority level of the City Manager to 
enter into professional services agreements from a not to exceed amount of $100,000 to 
a not to exceed amount of $50,000 and amend Council Policy 4.1 (Selection of 
Professional Consultants) accordingly.

DISCUSSION:

At the December 13, 2016 City Council meeting, Mayor Pro Tem Vanderbilt requested 
that staff agendize an item modifying the City Manager’s authority to enter into 
professional service agreements to a not-to-exceed amount of $50,000.  Currently, the 
City Manager has the authority to enter into professional service agreements that do not 
exceed $100,000 pursuant to Resolution 2011-157.  Further guidelines for entering into 
professional service agreements are set forth in Council Policy 4.1, Selection of 
Professional Consultants.  Specifically, this policy establishes procedures to be used in 
the selection of technical consultants, including consultants providing services in the 
following fields:  architecture, city and regional planning, data processing, economic 
analysis, engineering, environmental analysis, financial analysis, grant writing, 
landscape architecture, property analysis and training.

The City Manager's office reviewed the professional services agreements executed by 
the City Manager in 2016, and determined that the City Manager executed 31 
professional service agreements valued between $50,001 and $100,000.  Contracted 
services included items such as:  an impact fee study, evaluation of the Community Care 
Response Unit, portfolio management, court reporting, emissions compliance consulting, 
a police department personnel allocation study, lighting for Pearson Park, and 
architectural work.  Based on the historical data from 2016, it is anticipated that the City 
Council will receive approximately three additional staff reports per month to approve 
professional service agreements should the Resolution be adopted.



It should be noted that under Anaheim Municipal Code 1.04.260, the City’s Purchasing 
Agent remains authorized to enter into contracts for materials, supplies and 
nonprofessional services valued at up to $100,000.  Council Policy 4.0 (Purchasing 
Procedures) sets forth the guidelines for these types of procurements.

The following practices will continue to apply to purchasing and professional service 
agreements approved by the Purchasing Agent and City Manager:

 Contracts or purchases will only be approved when budget appropriations have 
been authorized by the Council.

 When the cumulative value of services provided by one professional services 
contractor for the same project exceeds the level of authorization, the contract(s) 
must be approved by the Council.

 Bids and Requests for Proposals (RFPs) will continue to be advertised on the 
City’s website, ensuring a wide range of vendors and contractors are able to 
compete for City contracts.

 The City will maintain interest lists for those vendors, contractors and 
consultants interested in receiving bids or proposals for upcoming work, goods or 
services.

 All professional services contracts valued at $20,000 or more will be promptly 
posted on the City’s website.

 Information about bids, requests for proposals, and the award of contracts issued 
pursuant to those bids will be available on the City’s Transparency in 
Government web page.

 The City Manager will continue to provide the Council with an annual list of all 
professional service contracts, including the name of contractor, a description of 
its work, and the total value of the contract.

IMPACT ON BUDGET:

Approval of this item will have no budgetary impact. 

Respectfully submitted,

Kristin Pelletier
Acting City Attorney
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